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SUPERINTENDENT’S REPORT - ACTION

VSBA Policies — 1% Reading

Conflict of Interests and Disclosure of Economic Interests

Policy updated to reflect amendment of Va. Code § 2.2-3119 by HB 212/SB 124.

The exception to the nepotism rule is now the rule; going forward there will no longer
be two options for this policy. Changes are in section D.

Appointment and Term of the Superintendent
Policy updated to reflect amendment of Va. Code § 22.1-60 by HB 81.
School Board may request up to 180 additional days to appoint a superintendent.

Reporting Acts of Violence and Substance Abuse
Policy updated to reflect amendment of Va. Code § 22.1-279.3:1 by HB 292.

Management of Funds
Policy updated to reflect content of Legal References.

Small Purchasing
Policy updated to reflect amendment of Va. Code § 2.2-4303 by HB 97.

Personnel Policies Goals
Legal References updated to reflect enactment of Acts 2018, c. 513 by HB 438/SB 605.
Reflects federal and state law.

Prohibition of Abusive Work Environments
New policy to reflect enactment of Va. Code § 22.1-291.4 by HB 1044.
School Board must define “abusive work environment”. Will consult with division attorney.

Professional Staff
Policy updated to reflect amendment of Va. Code § 22.1-299 by HB 1125/SB 349.

Employment of Family Members
Policy updated to reflect amendment of Va. Code § 2.2-3119 by HB 212/SB 124.
Revision is similar to those for BBFA; going to a single policy.

Effect of Criminal Conviction or Founded Complaint of Child Abuse or Neglect
Policy updated to reflect enactment of Acts 2018 c. 833 by HB 1000.

Professional Staff Probationary Term and Continuing Contract
Policy updated to remove references to local teaching licenses.
All local licenses have expired.
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SUPERINTENDENT’S REPORT - ACTION
VSBA Policies — 1%t Reading (continued)

Instructional Goals and Objectives

Policy updated to reflect amendment of Va. Code § 22.1-253.13:1 by HB 399 (re item #
15) and HB 507 (re item # 12).

Must notify all parents/students of work based learning experiences. Must implement
a program of physical activity — K-5 @ 20 minutes/day and 6-12 @ 150 minutes/week
on average.

School Year / School Day

Policy updated to reflect enactment of Acts 2018, c. 785 by HB 1419/SB 273 and changes
to the Standards of Accreditation.

Legal References and Cross References updated.

Must provide a minimum of 680/990 hours of instruction in academic areas of English,
math, science, and history/social science.

Career and Technical Education

Policy updated to reflect amendment of Va. Code § 22.1-227.1 by HB 544/SB9 60.
May establish High School to Work Partnerships and may delegate authority to CTE
director.

Health Education / Physical Education

First paragraph of policy updated to reflect amendment of Va. Code § 22.1-207 by HB
1604/SB 953 and by HB 1532. Second paragraph of policy updated to reflect amendment
of Va. Code § 22.1-253.13:1 by HB 357/SB 211 from 2016, which specified that the
changes were to take effect at the beginning of the 2018-2019 school year. Cross
references updated.

Incorporates standards that recognize the multiple dimensions of health and the
relationship of physical and mental health; may include age-appropriate instruction on
the safe use of prescription drugs.

Family Life Education (FLE)

Policy updated to reflect amendment of Va. Code § 22.1-207.1:1 by HB 45 and SB101.
High School FLE curriculum must include instruction on sexual harassment using
electronic means; incorporates age-appropriate programs on the importance of personal
privacy and personal boundaries and tools for a student to use to respect the privacy of
others; and programs on the prevention, recognition and awareness of child abduction,
child abuse, child sexual exploitation and child sexual abuse.

Off-Site Instruction and Virtual Courses
Policy renamed and updated to reflect amendment of 8 VAC 20-131-180.
Superintendent will develop a regulation for this policy.
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SUPERINTENDENT’S REPORT - ACTION
VSBA Policies — 1%t Reading (continued)

Advanced Placement Classes and Special Programs
Policy and Legal Reference updated to reflect amendment of Va. Code § 22.1-153.13:1 by
HB 399. Cross Reference updated.

Adult Education
Policy updated to reflect amendment of Va. Code § 22.1-223 by HB 803.
Legal References and Cross References updated.

Guidance and Counseling Program

Content related to Academic and Career Plans moved to new Policy 1JD College and
Career Readiness.

Legal References updated to reflect move of some content to new policy.

College and Career Readiness

New Policy reflecting new provisions in the revised Standards of Accreditation and
amendment to Va. Code § 22.1-253.13:1 by HB 632.

Academic and Career Plan Portfolios (ACPP) are required for elementary. Specific grade
not mandated. ACPP serve as foundation for creating ACP in 7t" grade and finalizing by
the end of the fall semester in 8" grade. Must review annually.

Acceleration
Policy and Legal Reference updated to reflect changes to the Standards of Accreditation.

Locally Awarded Verified Credits

Policy updated to reflect amendments to the Standards of Accreditation and new
guidance from the Department of Education.

Students who start 9" grade in 2018-2019 school year may earn only one LAVC.

Remediation Recovery Program
Policy and Legal References updated to reflect amendments to the Standards of
Accreditation.

Retaking SOL Assessments

Policy updated to reflect adoption of Revisions to the Criteria for the Determination of
Student Eligibility for Expedited Retakes of Standards of Learning (SOL) Tests, Virginia
Board of Education, March 22, 2018.

Now two sets of rules for retaking tests depending on why the test is being taken. Must
document parental consent for federal accountability. Must opt-in.

Testing Programs
Policy updated to reflect amendment of Va. Code § 22.1-4.2 by SB 238.

School Attendance Areas
Policy updated to reflect enactment of Va. Code § 22.1-7.2 by HB 1085.
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JEA Compulsory Attendance

Option 2 Policy updated to reflect amendment of Va. Code § 22.1-254 by HB 829 and amendment
of Va. Code § 22.1-277.2:1 by SB 170.
“Send to school” now “cause to attend” school.

JEC School Admission
Policy updated to reflect amendment of Va. Code § 22.1-254 by SB 775.

JECA Admission of Homeless Children
Policy updated to reflect amendments to Va. Code § 22.1-3 by SB 961.
Definition of “homeless” aligned with federal definition.

JED Student Absences / Excuses / Dismissals
Policy updated to reflect amendment of Standards of Accreditation and amendment of
Va. Code § 22.1-258 by HB 1485/SB841.
Changes to procedures for following up on student absences.

JGD/JGE Student Suspension / Expulsion

Option 1 Policy updated to reflect amendment of Va. Code § 22.1-279.3:1 by HB 292, amendment
of Va. Code §§ 22.1-276.01 and 22.1-277.05 by HB 1600 and amendment of Va. Code §§
22.1-277 and 22.1-277.2:1 by SB 170.
List of actions to be reported to superintendent and principal now includes abduction.
Long term suspension redefined — now 11 to 45 days. Exceptions. Aggravating
circumstances to be defined by DOE.

JHCF Student Wellness
Policy updated to reflect HB 357/SB 211 (2016), which provided that its provisions were to
be effective beginning with the 2018-2019 school year.
Recess, unstructured, up to 15% of elementary day.

JHCH School Meals and Snacks
Policy and Legal References updated to reflect enactment of Va. Code § 22.1-79.7 by HB
50/SB 840.
New definition of “fundraiser” for clarity. Nothing else new, just reorganized.

JO Student Records
Policy and Legal References updated to reflect amendment of Va. Code § 22.1-287.1 by HB
1and § 2.2-3705.4 by SB 512.
Permits release of directory information. FERPA/FOIA. Opportunity to review what is to
be released on the basis of review.

KBA-R Requests for Information
Policy updated based on amendment to Va. Code 2.2-3704 by HB 1539 (2017).
Requires every school board to name and report at least one FOIA officer.

-Continued-
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SUBIJECT: SUPERINTENDENT’S REPORT - ACTION
VSBA Policies — 1%t Reading (continued)
KK School Visitors
Policy updated.

KNAJ Relations with Law Enforcement Authorities
Policy updated to reflect amendment of Va. Code § 22.1-279.3:1.A by HB 292.

LEB Advanced / Alternative Courses for Credit

Policy updated to reflect amendment of 8 VAC 20-131-140 as part of the revisions of the
SOAs, which went into effect January 11, 2018.

RECOMMENDATION: Approval of policies, as listed, after second reading on Thursday,
June 28, 2018.

June 5, 2018 BCHS........uruiiiiiniinieinnineeincntinnr s sssssnssnees AGENDA ITEM: 17-18: 10-D.
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CONFLICT OF INTERESTS AND
DISCLOSURE OF ECONOMIC INTERESTS

A. Purpose

The BLANK School Board seeks, through the adoption of this policy, to assure
that the judgment of its members, officers and employees will be guided by a policy that
defines and prohibits inappropriate conflicts and requires disclosure of economic
interests as defined by the General Assembly in the State and Local Government
Conflict of Interests Act (the Act).

B. Areas of Regulation

The Act establishes five principal areas of regulation applicable to Board
members, officers and employees of the BLANK School Division. They are:

e special anti-nepotism rules relating to School Board members and
superintendents of schools

e general rules governing public conduct by School Board members regarding
acceptance of gifts and favors

e prohibited conduct regarding contracts

e required conduct regarding transactions

e disclosures required from School Board members

C. Definitions

"Advisory agency" means any board, commission, committee or post which does
not exercise any sovereign power or duty, but is appointed by a governmental agency
or officer or is created by law for the purpose of making studies or recommendations, or
advising or consulting with a governmental agency.

“Affiliated business entity relationship” means a relationship, other than a parent-
subsidiary relationship, that exists when
e one business entity has a controlling ownership interest in the other business
entity;
e a controlling owner in one entity is also a controlling owner in the other entity;
or
e there is shared management or control between the business entities.

Factors that may be considered in determining the existence of an affiliated business
entity relationship include that the same person or substantially the same person owns
or manages the two entities, there are common or commingled funds or assets, the
business entities share the use of the same offices or employees, or otherwise share
activities, resources or personnel on a regular basis, or there is otherwise a close
working relationship between the entities.

© 5/47 5/18 VSBA SCHOOL DIVISION NAME
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"Business" means any individual or entity carrying on a business or profession,
whether or not for profit.

"Contract" means any agreement to which a governmental agency is a party, or
any agreement on behalf of a governmental agency which involves the payment of
money appropriated by the General Assembly or political subdivision, whether or not
such agreement is executed in the name of the Commonwealth, or some political
subdivision of it.

“Council” means the Virginia Conflict of Inte‘rest and Ethics Advisory Council
established in Va. Code § 30-355.

"Employee" means all persons employed by a governmental or advisory agency.

"Financial institution" means any bank, trust company, savings institution,
industrial loan association, consumer finance company, credit union, broker-dealer as
defined in subsection A of Va. Code § 13.1-501, or investment company or advisor
registered under the federal Investment Advisors Act or Investment Company Act of
1940.

"Gift" means any gratuity, favor, discount, entertainment, hospitality, loan,
forbearance or other item having monetary value. It includes services as well as gifts of
transportation, local travel, lodgings, and meals, whether provided in-kind, by purchase
of a ticket, payment in advance or reimbursement after the expense has been incurred.
"Gift" does not include any offer of a ticket, coupon or other admission or pass unless
the ticket, coupon, admission or pass is used; honorary degrees; any athletic, merit, or
need-based scholarship or any other financial aid awarded by a public or private school,
institution of higher education, or other educational program pursuant to such school,
institution or program's financial aid standards and procedures applicable to the general
public; a campaign contribution properly received and reported pursuant to Va. Code §
24.2-945 et seq.; any gift related to the private profession, occupation or volunteer
service of the School Board member or employee or of a member of the School Board
member’'s or employee’s immediate family; food or beverages consumed while
attending an event at which the School Board member or employee is performing
official duties related to his public service; food and beverages received at or
registration or attendance fees waived for any event at which the School Board member
or employee is a featured speaker, presenter or lecturer; unsolicited awards of
appreciation or recognition in the form of a plaque, trophy, wall memento or similar item
that is given in recognition of public, civic, charitable or professional service; a devise or
inheritance; travel disclosed pursuant to the Campaign Finance Disclosure Act (Va.
Code § 24.2-945 et seq.); travel paid for or provided by the government of the United
States, any of its territories or any state or any political subdivision of such state; travel
related to an official meeting of, or any meal provided for attendance at such meeting

© 5/47 5/18 VSBA SCHOOL DIVISION NAME
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by, the Commonwealth, its political subdivisions, or any board, commission, authority, or
other entity, or any charitable organization established pursuant to § 501(c)(3) of the
Internal Revenue Code affiliated with such entity, to which such person has been
appointed or elected or is a member by virtue of his office or employment; gifts with a
value of less than $20; attendance at a reception or similar function where food, such as
hors d’oeuvres, and beverages that can be conveniently consumed by a person while
standing or walking are offered; or gifts from relatives or personal friends. For the
purpose of this definition, "relative" means the donee's spouse, child, uncle, aunt, niece,
nephew or first cousin; a person to whom-the donee is engaged to be married; the
donee's or donee’s spouse's parent, grandparent, grandchild, brother, sister, step-
parent, step-grandparent, step-grandchild, step-brother, step-sister, the donee's
brother's or sister's spouse or the donee’s son-in-law or daughter-in-law. For the
purpose of this definition, "personal friend" does not include any person that the School
Board member or employee knows or has reason to know is (a) a lobbyist registered
pursuant to Va. Code § 2.2-418 et seq.; (b) a lobbyist's principal as defined in Va. Code
§ 2.2-419; or (c) a person, organization, or business who is a party to or is seeking to
become a party to a contract with the School Board. For purposes of this definition,
"person, organization or business" includes individuals who are officers, directors or
owners of or who have a controlling ownership interest in such organization or business.

"Governmental agency" means each component part of the legislative, executive
or judicial branches of state and local government, including each office, department,
authority, post, commission, committee, and each institution or board created by law to
exercise some regulatory or sovereign power or duty as distinguished from purely
advisory powers or duties. Corporations organized or controlled by the Virginia
Retirement System are "governmental agencies" for purposes of this policy.

"Immediate family" means (i) a spouse and (ii) any other person who resides in
the same household as the School Board member or employee and who is a dependent
of the School Board member or employee.

"Officer" means any person appointed or elected to any governmental or
advisory agency including local school boards, whether or not he receives
compensation or other emolument of office.

“Parent-subsidiary relationship” means a relationship that exists when one
corporation directly or indirectly owns shares possessing more than 50 percent of the
voting power of another corporation.

"Personal interest" means a financial benefit or liability accruing to a School

Board member or employee or to a member of the immediate family of the School
Board member or employee. Such interest shall exist by reason of

© 5/47 5/18 VSBA SCHOOL DIVISION NAME
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e ownership in a business if the ownership interest exceeds three
percent of the total equity of the business; ,

e annual income that exceeds, or may reasonably be anticipated to exceed,
$5,000 from ownership in real or personal property or a business;

e salary, other compensation, fringe benefits, or benefits from the use of
property, or any combination thereof, paid or provided by a business or
governmental agency that exceeds, or may reasonably be anticipated to
exceed $5,000 annually;

e ownership of real or personal property if the interest exceeds $5,000 in value
and excluding ownership in a business, income or salary, other
compensation, fringe benefits or benefits from the use of property;

e personal liability incurred or assumed on behalf of a business if the liability
exceeds three percent of the asset value of the business; or

e an option for ownership of a business or real or personal property if the
ownership interest will consist of the first or fourth bullets above.

"Personal interest in a contract" means a personal interest which an officer or
employee has in a contract with a governmental agency, whether due to his being a
party to the contract or due to a personal interest in a business which is a party to the
contract.

"Personal interest in a transaction" means a personal interest of an officer or
employee in any matter considered by his agency. Such personal interest exists when
an officer or employee or a member of his immediate family has a personal interest in
property or a business, or governmental agency, or represents or provides services to
any individual or business and such property, business, or represented or served
individual or business is

e is the subject of the transaction or

e may realize a reasonably foreseeable direct or indirect benefit or detriment as

a result of the action of the agency considering the transaction.
Notwithstanding the foregoing, such personal interest in a transaction shall not be
deemed to exist where (a) an elected member of a local governing body serves without
remuneration as a member of the board of trustees of a not-for-profit entity and such
elected member or member of his immediate family has no personal interest related to
the not-for-profit entity or (b) an officer, employee or elected member of a local
governing body is appointed by the local governing body to serve on a governmental
agency or an officer, employee or elected member of a separate local governmental
agency formed by a local governing body is appointed to serve on a governmental
agency, and the personal interest in the transaction of the governmental agency is a
result of the salary, other compensation, fringe benefits, or benefits provided by the
local governing body or the separate governmental agency to the officer, employee,
elected member or member of his immediate family.

© 5/47 5/18 VSBA SCHOOL DIVISION NAME
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"Transaction" means any matter considered by any governmental or advisory
agency, whether in a committee, subcommittee, or other entity of that agency or before
the agency itself, on which official action is taken or contemplated.

D. Special Anti-Nepotism Rules Relating to School Board Members and
Superintendents

1.

The School Board may not employ or pay, and the superintendent may not

recommend for employment, the father, mother, brother, sister, spouse, son,

daughter, son-in-law, daughter-in-law, sister-in-law or brother-in-law of the

superintendent or of a School Board member- except as authorized in

Subsection D.2 below. This provision shall-nretbe-construed-to-prohibit does

not apply to the employment, promotion or transfer within the school division,

of any person within a relationship described above when such person

e has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the taking of office of the superintendent or any member of the
Board ersuperintendent; or

e has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the inception of such relationship; or

e was employed by the School Board at any time prior to June 10, 1994,
and had been employed at any time as a teacher or other employee of
any Virginia school board prior to the taking of office of any member of the
School Board or superintendent.

A person employed as a substitute teacher may not be employed to any greater
extent than he was employed by the School Board in the last full school year
prior to the taking of office of such Board member or superintendent or to the
inception of such relationship.

2.

Notwithstanding the rules stated in Subsection D.1. above, the School Board
may employ or pay, and the superintendent may recommend for employment,
any family member of a School Board member provided that

a) the member certifies that he had no involvement with the hiring
decision; and

b) the superintendent certifies to the remaining members of the School
Board in writing that the recommendation is based upon merit and
fitness and the competitive rating of the gualifications of the individual
and that no member of the Board had any involvement with the hiring
decision.

© 5/17 5/18 VSBA SCHOOL DIVISION NAME
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3. No family member (as listed in section D.1., above) of any employee may be
employed by the School Board if the family member is to be employed in a
direct supervisory and/or administrative relationship either supervisory or
subordinate to the employee. The employment and assignment of family
members in the same organizational unit is discouraged.

E. General Rules Governing Public Conduct by School Board Members and
Employees Regarding Gifts and Favors

1. Prohibited Conduct

No member or employee of the Board, shall

solicit or accept money, or anything else of value, for services performed
within the scope of his or her official duties other than his or her regular
compensation, expenses or other remuneration;

offer or accept money, or anything else of value, for or in consideration of
obtaining employment, appointment, or promotion of any person in the
school division; '

offer or accept any money or anything else of value for or in consideration
of the use of his public position to obtain a contract for any person or
business with the school division.

use for his or her own economic benefit, or anyone else's, confidential
information gained by reason of his or her office, and which is not
available to the public;

accept any money, loan, gift, favor, service or business or professional
opportunity that reasonably tends to influence him or her in the
performance of his or her official duties;

accept any business or professional opportunity when he or she knows
that there is a reasonable likelihood that the opportunity is being afforded
him or her to influence his or her conduct in the performance of official
duties;

accept a gift from a person who has interests that may be substantially
affected by the performance of the School Board member's or employee's
official duties under circumstances where the timing and nature of the gift
would cause a reasonable person to question the Board member's or
employee's impartiality in the matter affecting the donor;

accept gifts from sources on a basis so frequent as to raise an
appearance of the use of his or her public office or employment for private
gain; or

use his or her public position to retaliate or threaten to retaliate against
any person for expressing views on matters of public concern or for
exercising any right that is otherwise protected by law, provided, however,

© 5/17 5/18 VSBA SCHOOL DIVISION NAME
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that this prohibition shall not restrict the authority of any public employer to
govern conduct of its employees, and to take disciplinary action, in
accordance with applicable law.

2. Prohibited Gifts

For purposes of this subsection:

"Person, organization or business" includes individuals who are officers, directors
or owners of or who have a controlling ownership interest in such organization or
business.

"Widely attended event" means an event at which at least 25 persons have been
invited to attend or there is a reasonable expectation that at least 25 persons will
attend the event and the event is open to individuals (i) who are members of a
public, civic, charitable or professional organization, (ii) who are from a particular
industry or profession or (iii) who represent persons interested in a particular
issue.

School Board members and employees required to file a Statement of Economic
Interests as prescribed in Va. Code § 2.2-3117 and members of their immediate families
shall not solicit, accept or receive any single gift with a value in excess of $100 or any
combination of gifts with an aggregate value in excess of $100 within any calendar year
for the School Board member or employee or a member of the School Board or
employee’s immediate family from any person that the School Board member or
employee or a member of the School Board’s or employee’s immediate family knows or
has reason to know is (i) a lobbyist registered pursuant to Va, Code § 2.2-418 et seq.;
(ii) a lobbyist's principal as defined in Va, Code § 2.2-419; or (iii) a person, organization
or business who is or is seeking to become a party to a contract with the School Board.
Gifts with a value of less than $20 are not subject to aggregation for purposes of this
prohibition.

Notwithstanding the above, School Board members and employees required to
file a Statement of Economic Interests and members of their immediate families may
accept or receive

1. a gift of food and beverages, entertainment or the cost of admission with a
value in excess of $100 when such gift is accepted or received while in
attendance at a widely attended event and is associated with the event. Such
gifts shall be reported on the Statement of Economic Interests;

2. a gift from a foreign dignitary with a value exceeding $100 for which the fair
market value or a gift of greater or equal value has not been provided or
exchanged. Such gift shall be accepted on behalf of the Commonwealth or a
locality and archived in accordance with guidelines established by the Library

© 5/17 5/18 VSBA SCHOOL DIVISION NAME
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of Virginia. Such gift shall be disclosed as having been accepted on behalf of
the Commonwealth or a locality, but the value of such gift shall not be
required to be disclosed;

3. certain gifts with a value in excess of $100 from a lobbyist, lobbyist’s principal
or a person, organization or business who is or is seeking to become a party
to a contract with the School Board if such gift was provided to such School
Board member or employee or a member of the immediate family of the
School Board member or employee on the basis of a personal friendship. A
lobbyist, lobbyist’s principal or a person, organization or business who is or is
seeking to become a party to a contract with the School Board may be a
personal friend of such School Board member or employee or the immediate
family of the School Board member or employee. In determining whether a
lobbyist, lobbyist’s principal or a person, organization or business who is or is
seeking to become a party to a contract with the School Board is a personal
friend, the following factors shall be considered: (i) the circumstances under
which the gift was offered; (ii) the history of the relationship between the
person and the donor, including the nature and length of the friendship and
any previous exchange of gifts between them; (iii) to the extent known to the
person, whether the donor personally paid for the gift or sought a tax
deduction or business reimbursement for the gift; and (iv) whether the donor
has given the same or similar gifts to other persons required to file the
disclosure form prescribed in Va. Code §§ 2.2-3117 or 30-111; and

4. gifts of travel, including travel-related transportation, lodging, hospitality, food
or beverages, or other thing of value, with a value in excess of $100 that is
paid for or provided by a lobbyist, lobbyist’s principal or a person, organization
or business who is or is seeking to become a party to a contract with the
School Board when the School Board member or employee has submitted a
request for approval of such travel to the Council and has received the
approval of the_Council pursuant to Va. Code § 30-356.1. Such gifts shall be
reported on the Statement of Economic Interests.

The $100 limitation imposed in accordance with this section shall be adjusted by
the Council every five years, as of January 1 of that year, in an amount equal to the
annual increases for that five-year period in the United States Average Consumer Price
Index for all items, all urban consumers (CPI-U), as published by the Bureau of Labor
Statistics of the U.S. Department of Labor, rounded to the nearest whole dollar.

No person shall be in violation of this policy if (i) the gift is not used by such
person and the gift or its equivalent in money is returned to the donor or delivered to a
charitable organization within a reasonable period of time upon the discovery of the
value of the gift and is not claimed as a charitable contribution for federal income tax
purposes or (ii) consideration is given by the donee to the donor for the value of the gift

© 5147 5/18 VSBA SCHOOL DIVISION NAME
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within a reasonable period of time upon the discovery of the value of the gift provided
that such consideration reduces the value of the gift to $100 or less.

3. Awards to Employees for Exceptional Service

Nothing herein shall be construed to prohibit or apply to the acceptance by a
teacher or other employee of BLANK School Board of an award or payment in honor of
meritorious or exceptional services performed by the teacher or employee and made by
an organization exempt from federal income taxation pursuant to the provisions of
Section 501(c)(3) of the Internal Revenue Code.

F. Prohibited Conduct Regarding Contracts

1. No School Board member or employee shall have a personal interest in (i) any
contract with the School Board or (ii) any contract with any government agency
which is subject to the ultimate control of the Board.

2. Exceptions - The above prohibition is not applicable to:

a Board member's personal interest in a contract of employment provided the
employment first began prior to the member becoming a member of the
School Board

an employee’s own contract of employment

contracts for the sale by a governmental agency of services or goods at
uniform prices available to the general public

a contract awarded to a member of the School Board as a result of
competitive sealed bidding where the School Board has established a need
for the same or substantially similar goods through purchases prior to the
election or appointment of the member to serve on the School Board;
however, the member shall have no involvement in the preparation of the
specifications for such contract, and the remaining members of the School
Board, by written resolution, shall state that it is in the public interest for the
member to bid on such contract

the sale, lease or exchange of real property between a School Board member
or employee and the School Board, provided the Board member or employee
does not participate in any way as a Board member or employee in such sale,
lease or exchange, and this fact is set forth as a matter of public record by the
School Board or superintendent

the publication of official notices
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contracts between the School Board and an officer or employee of the School
Board when the total of such contracts between the School Board and the
officer or employee of the School Board or a business controlled by the officer
or employee does not exceed $5,000 per year or such amount exceeds
$5,000 and is less than $25,000 but results from contracts arising from
awards made on a sealed bid basis, and such officer or employee has made
disclosure as provided for in Va. Code § 2.2-3115"

an officer or employee whose sole personal interest in a contract with the
governmental agency is by reason of income from the contracting firm or
governmental agency in excess of $5,000 per year, provided the officer or
employee or a member of his immediate family does not participate and has
no authority to participate in the procurement or letting of such contract on
behalf of the contracting firm and the officer or employee either does not have
authority to participate in the procurement or letting of the contract on behalf
of his governmental agency or he disqualifies himself as a matter of public
record and does not participate on behalf of his governmental agency in
negotiating the contract or in approving the contract

contracts between an officer's or employee’s governmental agency and a
public service corporation, financial institution or company furnishing public
utilities in which the officer or employee has a personal interest provided the
officer or employee disqualifies himself as a matter of public record and does
not participate on behalf of his governmental agency in negotiating or
approving the contract

contracts for the purchase of goods or services when the contract does not
exceed $500

grants or other payment under any program wherein uniform rates for, or the
amounts paid to, all qualified applicants are established solely by the
administering governmental agency

an officer or employee whose sole personal interest in a contract with his own
governmental agency is by reason of his marriage to his spouse who is
employed by the same agency, if the spouse was employed by such agency
for five or more years prior to marrying such officer or employee

employment contracts and other contracts entered into prior to August 1,
1987, provided such contracts were in compliance with the Virginia Conflict of
Interests Act (or the Comprehensive Conflict of Interests Act) at the time of
their formation and thereafter. Those contracts shall continue to be governed
by the provisions of the appropriate prior Act. The employment by the same

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

' This provision applies only to school boards in towns and cities with a population of less than
10,000. School boards in divisions in counties and in towns and cities with a population of
10,000 or more should delete this provision.
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governmental agency of an officer or employee and spouse or any other
relative residing in the same household shall not be deemed to create a
material financial interest except when one of the persons is employed in a
direct supervisory and/or administrative position with respect to the spouse or
other relative residing in his household and the annual salary of the
subordinate is $35,000 or more

G. Prohibited Conduct Regarding Transactions

1. Each School Board member and School Board employee who has a personal
interest in a transaction

a. shall disqualify himself from participating in the transaction if

(i) the transaction has application solely to property or a business or
governmental agency in which he has a personal interest or a business
that has a parent-subsidiary or affiliated business entity relationship with
the business in which he has a personal interest; or

(i) he is unable to participate pursuant to subdivision G.1.b, G.1.c., or G.1.d.
of this policy.

Any disqualification under this subsection shall be recorded in the School
Board’s public records. The School Board member or employee shall disclose
his personal interests as required by Va. Code § 2.2-3115.F and shall not
vote or in any manner act on behalf of the School Board in the transaction.
The member or employee shall not

(i) attend any portion of a closed meeting authorized by the Virginia
Freedom of Information Act when the matter in which he has a personal
interest is discussed; or

(ii) discuss the matter in which he has a personal interest with other
governmental officers or employees at any time.

b. may participate in the transaction if he is a member of a business, profession,
occupation or group of three or more persons, the members of which are
affected by the transaction, and he complies with the declaration
requirements of Va. Code § 2.2-3115.H,;

c. may participate in the transaction when a party to the transaction is a client of
his firm if he does not personally represent or provide services to such client
and he complies with the declaration requirements of Va. Code § 2.2-3115.1;
or

d. may participate in the transaction if it affects the public generally, even though
his personal interest, as a member of the public, may also be affected by that
transaction.

2. Disqualification under this section shall not prevent any employee having a

personal interest in a transaction in which his employer is involved from
representing himself or a member of his immediate family in such transaction
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provided he does not receive compensation for such representation and provided
he complies with the disqualification and relevant disclosure requirements of this

policy.

If disqualifications under subsection 1.a. of this section leave less than the
number required by law to act, the remaining member or members of the Board
shall constitute a quorum for the conduct of business and have authority to act
for the Board by majority vote, unless a unanimous vote of all members is
required by law, in which case authority to act shall require a unanimous vote of
remaining members.

The provisions of this section shall not prevent a Board member or employee
from participating in a transaction merely because such a Board member or
employee is a defendant in a civil legal proceeding concerning such transaction.

H. Disclosure Requirements

L

School Board members? file, as a condition of assuming office, a disclosure
statement of their personal interests and other information as is required on
the form prescribed by the Council pursuant to Va. Code § 2.2-3117 and
thereafter file such statement annually on or before February 1. The
disclosure forms are filed and maintained as public records for five years in
the office of the clerk of the School Board.

School Board members and employees required to file the Statement of
Economic Interests who fail to file such form within the time period prescribed
shall be assessed a civil penalty of $250. The clerk of the School Board shall
notify the attorney for the Commonwealth for the locality of any School Board
member’'s or employee’s failure to file the required form and the attorney for
the Commonwealth shall assess and collect the civil penalty. The clerk shall
notify the attorney for the Commonwealth within 30 days of the deadline for
filing.

Any Board member or employee who is disqualified from participating in a
transaction under Section G.1.a. of this policy, or otherwise elects to
disqualify himself, shall forthwith make disclosure of the existence of his
interest, including the full name and address of the business and the address

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

2 This provision applies to school board members in counties, cities and towns with populations
in excess of 3,500. Other divisions should not include this provision in their policy.
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or parcel number for the real estate if the interest involves a business or real
estate and such disclosure shall be reflected in the School Board's public
records in the division superintendent’s office for a period of five (5) years.

4. Any Board member or employee who is required to disclose his interest under

Section G.1.b. of this policy shall declare his interest by stating:

e the transaction involved;

e the nature of the Board member's or employee’s personal interest affected
by the transaction;

e that he is a member of a business, profession, occupation or group the
members of which are affected by the transaction; and

e that he is able to participate in the transaction fairly, objectively, and in the
public interest.

The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the Board or file a signed written declaration
with the clerk of the Board, who shall, in either case, retain and make
available for public inspection such declaration for a period of five years from
the date of recording or receipt. If reasonable time is not available to comply
with the provisions of this subsection prior to participation in the transaction,
the board member or employee shall prepare and file the required declaration
by the end of the next business day. The Board member or employee shall
also orally disclose the existence of the interest during each School Board
meeting at which the transaction is discussed and such disclosure shall be
recorded in the minutes of the meeting.

5. A Board member or employee who is required to declare his interest pursuant
to subdivision G.1.c. of this policy shall declare his interest by stating

(i) the transaction involved,

(iiithat a party to the transaction is a client of his firm;

(iii) that he does not personally represent or provide services to the client;
and

(iv)that he is able to participate in the transaction fairly, objectively and in the
public interest.

The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the Board or file a signed written declaration
with the clerk of the Board who shall, in either case, retain and make available
for public inspection such declaration for a period of five years from the date of
recording or receipt. If reasonable time is not available to comply with the
provisions of this subsection prior to participation in the transaction, the Board
member or employee shall prepare and file the required declaration by the end
of the next business day.

© 5/47 5/18 VSBA SCHOOL DIVISION NAME



File: BBFA
(Optien1)

for divisions-in Planning Districts 1. 2

Page 14

|. Release of Disclosure Forms

A clerk of the School Board who releases any disclosure form shall redact from
the form any residential address, personal telephone number or signature contained
on such form.

J. Deadlines and Coverage Periods for Disclosure Forms

A School Board member or employee required to file an annual disclosure on or
before February 1 shall disclose his personal interests and other information as
required on the form prescribed by the Council for the preceding calendar year
complete through December 31.

A School Board member or employee required to file a disclosure as a condition
to assuming office or employment shall file such disclosure on or before the day
such office or position of employment is assumed and disclose his personal interests
and other information as required on the form prescribed by the Council for the
preceding 12-month period complete through the last day of the month immediately
preceding the month in which the office or position of employment is assumed,;
however, any School Board member or employee who assumes office or a position
of employment in January shall be required to only file an annual disclosure on or
before February 1 for the preceding calendar year complete through December 31.

When the deadline for filing any disclosure falls on a Saturday, Sunday or legal
holiday, the deadline for filing shall be the next day that is not a Saturday, Sunday or
legal holiday.

K. Advisory Opinions

School Board members or employees subject to the Act may seek written
opinions regarding the Act from the local Commonwealth’s attorney; the local [SELECT
ONE: county, city or town] attorney; or the Council. Good faith reliance on any such
written opinion of the Commonwealth Attorney or a formal opinion or written informal
advice of the Council made in response to a written request for such opinion or advice
regardless of whether such opinion or advice is later withdrawn, provided that the
alleged violation occurred prior to the withdrawal of the opinion or advice, bars
prosecution for a knowing violation of the Act provided the opinion was made after a full
disclosure of the facts. If the School Board member or employee relies on the opinion of
the attorney for the Commonwealth in a prosecution for a knowing violation of the Act,
the written opinion of the attorney for the Commonwealth shall be a public record and
shall be released upon request. An opinion of the [SELECT ONE: county, city or town]
attorney may be introduced at trial as evidence that the School Board member or
employee did not knowingly violate the Act.
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Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 2.2-3101, 2.2-3102, 2.2-3103,
2.2-3103.2, 2.2-3104.1, 2.2-3108, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3115,
2.2-3118.2, 2.2-3119, 2.2-3121, 2.2-3124 and 30-356.

Cross Ref.: CBCA Disclosure Statement Required of Superintendent
GAH School Employee Conflict of Interests
GCCB Employment of Family Members
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APPOINTMENT AND TERM OF THE SUPERINTENDENT

The School Board appoints the superintendent from the list of eligibles certified
by the Board of Education and determines the term of employment. The
superintendent’s term expires on June 30. The superintendent serves an initial term of
not less than two years nor more than four years. At the expiration of the initial term, the
superintendent is eligible to hold office for the term specified by the School Board, not to
exceed four years.

H Except as provided below, if the School Board fails to appoint a division
superintendent within 180 days of a vacancy, the Virginia Board of Education will
appoint a superintendent for the division.

If the School Board has not appointed a superintendent within 120 days of a
vacancy, it will submit a written report to the Superintendent of Public Instruction
demonstrating its timely efforts to make an appointment and containing a status report
with a timeline for making the appointment prior to the 180-day deadline. On request,
the School Board will be granted up to an additional 180 days within which to appoint a
superintendent.

If the School Board does not appoint a superintendent within 180 days of a
vacancy, or request additional time within which to make the appointment, it will
immediately notify the Virginia Board of Education, in writing, of its failure to de-se-
make an appointment. If there has been no extension, within Within 30 days of the 180"
day after the vacancy occurs, the School Board will submit, in writing, its preferred
candidate(s), not to exceed three, for the position. The Virginia Board of Education may
consider these candidates and other eligible individuals. The Virginia Board of
Education may authorize the State Superintendent of Public Instruction. to conduct the
search for a division superintendent.

If the Virginia Board of Education appoints a superintendent, the contract for the
superintendent will be negotiated by the School Board.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-58, 22.1-60, 22.1-61.

Procedures for Appointment of a School Division Superintendent by the
Virginia Board of Education (adopted by the Virginia Board of Education
March 22, 2006) (available at
http://www.pen.k12.va.us/VDOE/VA_Board/Meetings/2006/mar22min.pdf )

Cross Refs.: CBA Qualifications and Duties of the Superintendent
CBD Superintendent's Compensation and Benefits
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CBG Evaluations of the Superintendent
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REPORTING ACTS OF VIOLENCE AND SUBSTANCE ABUSE

I. Acts Reported to the Principal

A. Except as may otherwise be required by federal law, regulation or jurisprudence,
reports are made to the superintendent and to the principal (or designee) on all
incidents involving:

(i) the assault, or assault and battery, without bodily injury, of any person on
a school bus, on school property or at a school-sponsored activity;

(i) the assault and battery which results in bodily injury, sexual assault,
death, shooting, stabbing, cutting or wounding of any person, abduction of
any person as described in Va. Code § 18.2-47 or Va. Code § 18.2-48, or
stalking of any person as described in Va. Code § 18.2-60.3, on a school
bus, on school property or at a school-sponsored activity;

(i) any conduct involving alcohol, marijuana, a controlled substance, imitation
controlled substance or an anabolic steroid on a school bus, on school
property or at a school-sponsored activity, including the theft or attempted
theft of student prescription medications;

(iv)  any threats against school personnel while on a school bus, on school
property or at a school-sponsored activity;

(V) the illegal carrying of a firearm, as defined in Va. Code § 22.1-277.07,
onto school property;

(vi)  any illegal conduct involving firebombs, explosive materials or devices, or
hoax explosive devices, as defined in Va. Code § 18.2-85, or explosive or
incendiary devices, as defined in Va. Code § 18.2-433.1 or chemical
bombs as described in Va. Code § 18.2-87.1, on a school bus, on school
property or at a school-sponsored activity;

(vii) any threats or false threats to bomb, as described in Va. Code § 18.2-83,
made against school personnel or involving school property or school
buses;

(viii)  the arrest of any student for an incident occurring on a school bus, on
school property or at a school sponsored activity, including the charge
therefor; and

(ix)  any illegal possession of weapons, alcohol, drugs or tobacco products.

The principal of each school collects and maintains information on the above
listed acts which occur on school property, on a school bus or at a school-
sponsored activity.

B. The superintendent and the principal or his designee receive reports from local
law-enforcement authorities on offenses, wherever committed, by students
enrolled at the school if the offense would be a felony if committed by an adult or
would be a violation of the Drug Control Act (Va. Code § 54.1-3400 et seq.) and
occurred on a school bus, on school property or at a school-sponsored activity,
or would be an adult misdemeanor involving any incidents described in clauses
(i) through (viii) of subsection A and whether the student is released to the
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custody of his parent or, if 18 years of age or more, is released on bond. The
superintendent may request that the reports include information regarding terms
of release from detention, court dates and terms of any disposition orders
entered by the court. When the superintendent receives notification that a
juvenile has committed an act that would be a crime if committed by an adult
pursuant to subsection G of Va. Code § 16.1-260, the superintendent reports
such information to the principal of the school in which the juvenile is enrolled.

[I. Reporting Duties of the Principal and Superintendent

The principal or designee reports all incidents required to be reported pursuant to
section | of this policy to the superintendent. The superintendent annually reports all
such incidents to the Department of Education for the purpose of recording the
frequency of such incidents on forms that are provided by the Department and makes
such information available to the public.

In submitting reports of such incidents, principals and superintendents accurately
indicate any offenses, arrests or charges as recorded by law-enforcement authorities
and required to be reported by such authorities pursuant to subsection 1.B. of this policy.

Except as may otherwise be required by federal law, regulation or jurisprudence,
the principal immediately reports to local law-enforcement officials any of the acts listed
in clauses (ii) through (vii) of subsection I.A of this policy which may constitute a criminal
offense and may report to the local law-enforcement agency any incident described in
clause (i) of subsection I.A.

In addition, except as may be prohibited by federal law, regulation or
jurisprudence, the principal also immediately reports any act enumerated in clauses (ii)
through (v) of subsection I.A of this policy that may constitute a criminal offense to the
parents of any minor student who is the specific object of such act. Further, the principal
reports that the incident has been reported to local law enforcement as required by law
and that the parents may contact local law enforcement for further information, if they so

desire.

The principal or principal’'s designee notifies the parent of any student involved in
an incident required to be reported pursuant to this policy, regardless of whether
disciplinary action is taken against such student or the nature of the disciplinary action.
Such notice relates to only the relevant student’s involvement and does not include
information regarding other students.

lll. Prevention and Intervention Activities
Whenever any student commits any reportable incident as set forth in this policy,

such student is required to participate in such prevention and intervention activities as
deemed appropriate by the superintendent or superintendent’s designee.
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The School Board develops, in cooperation with the local law-enforcement
agencies, juvenile and domestic relations court judges and personnel, parents, and the
community at large, programs to prevent violence and crime on school property and at
school-sponsored events, which include prevention of hazing. Activities designed to
prevent the recurrence of violence and crime, including hazing, may include such
interventions as education relating to Virginia's criminal law, school crime lines, peer
mediation, conflict resolution, community service requirements and any program
focused on demonstrating the consequences of violence and crime. The School Board
may develop and use a network of volunteer services in implementing prevention
activities.

IV. Purpose

The purpose of reporting acts of violence and substance abuse is to develop a
program of prevention activities to provide a safe environment conducive to learning.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 8.01-47, 22.1-279.3:1, 22.1-
279.9.

8 VAC 20-560-10.
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MANAGEMENT OF FUNDS

The superintendent or superintendent’s designee is responsible for administering
the division budget in accordance with Board policies and applicable state and federal
regulations and laws. The superintendent or superintendent’s designee uses
appropriate fiscal planning and management methods, modeled after the best accepted
business practices and directed toward the educational goals of the division.

If the appropriating body appropriates funds to the School Board by total
expendituresr-amount (also referred to as lump sums), funds may be transferred by the
School Board from one eategery maijor classification to another. If funds are
appropriated to the School Board by major classifications, no funds are expended by
the School Board except in accordance with such classifications without the consent of

the appropriating body apprepriating-the-funds.

The superintendent may be authorized by the School Board to make line item
transfers within a eategery major classification.

The School Board manages and controls the funds made available to it for the
public schools and incurs costs and expenses.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-89, 22.1-94, 22.1-

115.
Cross Refs.: DB Annual Budget
DG Custody and Disbursement of School Funds
DI Financial Accounting and Reporting
DJ Small Purchasing
DJA Purchasing Authority
DJF Purchasing Procedures
DK Payment Procedures
DL Payroll Procedures
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SMALL PURCHASING

Pursuant to written procedures not requiring competitive sealed bids or
competitive negotiation, the School Board may enter into single or term contracts for
goods and services other than professional services and nontransportation related
construction if the aggregate or the sum of all phases is not expected to exceed
$100,000 and transportation-related construction if the aggregate or sum of all phases
is not expected to exceed $25,000. However, such small purchase procedures shall
provide for competition wherever practicable. Such small purchase procedures may
allow for single or term contracts for professional services without requiring competitive
negotiation, provided the aggregate or the sum of all phases is not expected to exceed
$60,000- $ 80,000. Where small purchase procedures are adopted for construction, the
procedures shall not waive compliance with the Uniform State Building Code.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 2.2-4303, 22.1-68, 22.1-78.

Cross Ref.: DJF Purchasing Procedures
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PERSONNEL POLICIES GOALS

The goal of the employment policies and practices of the BLANK School Board is
to promote the employment and retention of highly qualified personnel to effectively
serve the educational needs of students.

No employee, contractor or agent of the BLANK School Board may assist a
school board employee, contractor or agent in obtaining a new job, apart from the
routine transmission of administrative and personnel files, if the employee, contractor or
agent knows, or has probable cause to believe, that such school employee, contractor
or agent engaged in sexual misconduct regarding a minor or student in violation of law.
This prohibition does not apply if the information giving rise to probable cause

1. A

B.

has been properly reported to a law enforcement agency with jurisdiction
over the alleged misconduct and

has been properly reported to any other authorities as required by federal
or state law, including title IX of the Education Amendments of 1972 (20
U.S.C. § 1681 et seq.) and the regulations implementing it and

the matter has been officially closed or the prosecutor or police with
jurisdiction over the alleged misconduct has investigated the allegations
and notified school officials that there is insufficient information to
establish probable cause that the school employee, contractor or agent
engaged in sexual misconduct regarding a minor in violation of law;

the school employee, contractor or agent has been charged with, and
acquitted or otherwise exonerated of the alleged misconduct; or

the case or investigation remains open and there have been no charges
filed against, or indictment of, the school employee, contractor or agent
within 4 years of the date on which the information was reported to a law
enforcement agency.

Adopted:
Legal Ref.: 20 U.S.C. § 7926.
Code of Virginia, 1950, as amended, § 22.1-295.
Acts 2018, ¢c. 513.
Cross Refs.: AC Nondiscrimination
GAE/JHG Child Abuse and Neglect Reporting
GB : Equal Employment Opportunity/Nondiscrimination
GBL Personnel Records
GBN Staff Hiring Procedure

© 2A7 5/18 VSBA SCHOOL DIVISION NAME



File: GBB

PROHIBTION OF ABUSIVE WORK ENVIRONMENTS

The BLANK School Board prohibits abusive work environments in the school
division.

Any school board employee who contributes to an abusive work environment is
appropriately disciplined.

Retaliation or reprisal against school board employees who make allegations of
abusive work environments or assist in the investigation of allegations of abusive work
environments is prohibited.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, § 22.1-291.4.
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PROFESSIONAL STAFF

No teacher is regularly employed by the School Board or paid from public funds
unless such teacher

e holds a license or provisional license issued by the Board of Education,

e holds a three-year license to teach high school career and technical
education courses in specified subject areas or

e is hired to teach in a trade and industrial education program and for whom
the teacher licensure requirements have been waived by the Virginia
Department of Education. :

If a teacher employed under a provisional license is activated or deployed for
military service within a school year (July 1 - June 30), an additional year will be added
to the teacher's provisional license for each school year or portion thereof during which
the teacher is activated or deployed. The additional year eryears shall be granted the

following year oryears-after following the return of the teacher from deployment or
activation.

The superintendent may request that the Board of Education extend the three-
year provisional license of a teacher for at least one year but no more than two
additional years. The request must be accompanied by the superintendent’s
recommendation for such extension and satisfactory performance evaluations for the
teacher for each year of the original three-year license.

The Board of Education prescribes, by regulation, the requirements for the
licensure for teachers and other school personnel required to hold a license. On
recommendation of the superintendent, the School Board may waive applicable
licensing requirements as specified Va. Code § 22.1-298.1 for any individual the School
Board seeks to employ as a career and technical education teacher who is also seeking
initial licensure or renewal of a license with an endorsement in the area of career and

technical education.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-298.1, 22.1-299, 22.1- 299.5
and 22.1-299.6.
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EMPLOYMENT OF FAMILY MEMBERS

A. The School Board may not employ or pay, and the superintendent may not
recommend for employment, any family member of the superintendent or of a
School Board member. This prohibition does not apply to the employment,
promotion, or transfer within the school division of any family member who

e has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher’s aide by the School Board
prior to the taking of office of the superintendent or any School Board
member, or

e has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher’s aide by the School Board
prior to the inception of the family relationship, or

e was employed by the school board at any time prior to June 10, 1994 and
had been employed at any time as a teacher or other employee of any
Virginia school board prior to the taking of office of any member of the

school board or division-superintendent-of schools- the superintendent.

Notwithstanding the rules stated in Subsection A above, the School Board may
employ or pay, and the superintendent may recommend for employment, any
family member of a School Board member provided that

|

1) The member certifies that he had no involvement with the hiring decision; and

2) The superintendent certifies to the remaining members of the School Board in
writing that the recommendation is based upon merit and fithess and the
competitive rating of the qualifications of the individual and that no member of
the Board had any involvement with the hiring decision.

A family member employed as a substitute teacher may not be employed to any
greater extent than he was employed by the School Board in the last full school
year prior to the taking of office of such board member or division-superintendent
or to the inception of such relationship.

|©

No family member of any employee may be employed by the School Board if the
family member is to be employed in a direct supervisory and/or administrative
relationship either supervisory or subordinate to the employee. The employment
and assignment of family members in the same organizational unit is
discouraged.

|

Family members are defined as father, mother, brother, sister, spouse, son,
daughter, son-in-law, daughter-in-law, sister-in-law or brother-in-law.

Adopted:
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Legal Ref.: Code of Virginia, 1950, as amended, § 2.2-3119.

Cross Ref.: BBFA Conflict of Interests and Disclosure of Economic
Interests
GClI Professional Staff Assignments and Transfers
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EFFECT OF CRIMINAL CONVICTION OR FOUNDED
COMPLAINT OF CHILD ABUSE OR NEGLECT

Generally

The Board will not hire or continue the employment of any part-time, full-time,
temporary, or permanent personnel who are determined to be unsuited for service by
reason of criminal conviction or information appearing in the registry of founded
complaints of child abuse and neglect maintained by the Department of Social Services.

. APPLICANTS FOR EMPLOYMENT
A. Criminal Convictions

As a condition of employment for all of its public school employees, whether full-
time or part-time, permanent, or temporary, the BLANK School Board shall require on
its application for employment certification (i) that the applicant has not been convicted
of a felony or any offense involving the sexual molestation, physical or sexual abuse or
rape of a child; and (ii) whether the applicant has been convicted of a crime of moral
turpitude.

Notwithstanding the requirements of the previous paragraph, the School Board
may employ an individual who, at the time of the individual's hiring, has been convicted
of a felony, provided that such individual (i) was employed in good standing by a school
board on or before December 17, 2017; (ii) has been granted a simple pardon for such
offense by the Governor or other appropriate authority; and (ii) has had his civil rights
restored by the Governor or other appropriate authority. However, the School Board
may employ, until July 1, 2020, such an individual who does not satisfy the conditions
set forth in clauses (ii) and (iii), provided that such individual has been continuously
employed by the School Board from December 17, 2017 through July 1, 2018.

The BLANK School Board shall also require on its application for employment, as
a condition of employment requiring direct contact with students, whether full-time or
part-time, permanent, or temporary, certification that the applicant has not been the
subject of a founded case of child abuse and neglect. Any person making a materially
false statement regarding a finding of child abuse and neglect shall be guilty of a Class
1 misdemeanor and upon conviction, the fact of said conviction shall be grounds for the
Board of Education to revoke such person's license to teach.

As a condition of employment, any applicant who is offered or accepts
employment, whether full-time, part-time, permanent or temporary with the BLANK
School Board shall submit to fingerprinting and provide personal descriptive information.
The information and fingerprints shall be forwarded through the Central Criminal
Records Exchange to the Federal Bureau of Investigations for the purpose of obtaining
criminal history record information on applicants who are offered or accept employment.

To conserve the costs of conducting criminal history record checks to applicants
and school boards, upon the written request of the applicant, BLANK School Board shall
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inform another school board with which reciprocity has been established and to which
the applicant also has applied for employment of the results of the criminal history
record information conducted within the previous ninety days that it obtained concerning
the applicant. Criminal history record information pertaining to an applicant for
employment by a school board shall be exchanged only between school boards in the
Commonwealth in which a current agreement of reciprocity for the exchange of such
information has been established and is in effect. Reciprocity agreements shall provide
for the apportionment of the costs of the fingerprinting or criminal records check
between the applicant and BLANK School Board as provided by statute.

If an applicant is denied employment because of information appearing on
his/her criminal history record, the School Board shall provide a copy of the information
provided by the Central Criminal Records Exchange to the applicant.

B. Founded Complaints of Child Abuse or Neglect

The School Board requires, as a condition of employment, that any applicant who
is offered or accepts employment requiring direct contact with students, whether full-
time or part-time, permanent or temporary, provide written consent and the necessary
personal information for the School Board to obtain a search of the registry of founded
complaints of child abuse and neglect. The registry is maintained by the Department of
Social Services. The School Board shall ensure that all such searches are requested in
conformance with the regulations of the Board of Social Services. In addition, where the
applicant has resided in another state within the last five years, the School Board
requires as a condition of employment that such applicant provide written consent and
the necessary personal information for the School Board to obtain information from
each relevant state as to whether the applicant was the subject of a founded complaint
of child abuse and neglect in such state. The School Board shall take reasonable steps
to determine whether the applicant was the subject of a founded complaint of child
abuse and neglect in the relevant state. The Department of Social Services shall
maintain a database of central child abuse and neglect registries in other states that
provide access to out-of-state school boards for use by local school boards. The
applicant may be required to pay the cost of any search conducted pursuant to this
subsection at the discretion of the School Board. From such funds as may be available
for this purpose, however, the School Board may pay for the search.

If the information obtained pursuant to the preceding paragraph indicates that the
applicant is the subject of a founded case of child abuse and neglect, such applicant
shall be denied employment, or the employment shall be rescinded.

If an applicant is denied employment because of information appearing on his
record in the registry, the School Board shall provide a copy of the information obtained
from the registry to the applicant. The information provided to the School Board by the
Department of Social Services shall be confidential and shall not be disseminated by

the School Board.
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Il. EMPLOYEE CHARGES AND CONVICTIONS
A. Criminal Proceedings

An employee who is charged by summons, warrant, indictment, or information
with the commission of a felony or a misdemeanor specified in Va. Code § 22.1-315
may be suspended in accordance with Policy GCPF Suspension of Staff Members.

If a current employee is suspended or dismissed because of information
appearing on his/her criminal history record, the School Board shall provide a copy of
the information provided by the Central Criminal Records Exchange to the employee.

The superintendent shall inform the School Board of any notification of arrest of a
school board employee received pursuant to Virginia Code §19.2-83.1. The School
Board shall require such employee, whether full-time or part-time, permanent, or
temporary, to submit to fingerprinting and to provide personal descriptive information to
be forwarded along with the employee's fingerprints through the Central Criminal
Records Exchange to the Federal Bureau of Investigation for the purpose of obtaining
criminal history record information regarding such employee. The contents of the
employee’s criminal record shall be used only to implement dismissal, suspension or
probation in accordance with §§22.1-307 and 22.1-315 of the Code of Virginia.

B. Founded Complaints of Child Abuse or Neglect

Any employee of BLANK School Board will be dismissed if he or she is or
becomes the subject of a founded complaint of child abuse and neglect and after all
rights to an appeal provided by Va. Code § 63.2-1526 have been exhausted. The fact of
such finding, after all rights to an appeal provided by Va. Code § 63.2-1526 have been
exhausted, shall be grounds for the local school division to recommend that the Board
of Education revoke such person's license to teach.

I1l. COURT ORDERED PROBATION

For purposes of this policy, a court’s placing an individual on probation pursuant
to Va. Code § 18.2-251 shall-be is treated as a conviction and as a finding of guilt.

IV. COSTS OF FINGERPRINTING, CRIMINAL RECORD AND ABUSE AND NEGLECT
CHECKS

[Insert one of the following three options for payment of the fingerprinting,
criminal record check and abuse and neglect check.]

Option 1

The applicant or employee shall pay for the fingerprinting, criminal record check
and abuse and neglect check conducted pursuant to this policy.
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Option 2

The School Board shall pay for the fingerprinting, criminal record check and
abuse and neglect check conducted pursuant to this policy.

Option 3
The School Board and the applicant or employee shall share the costs of the
fingerprinting, criminal record check and abuse and neglect check conducted

pursuant to this policy. The School Board shall pay [insert percentage] and the
applicant or employee shall pay [insert percentage].

Adopted:

Legal Ref.: Code of Virginia, as amended, §§ 18.2-251,19.2-83.1, 19.2-389, 22.1-78,
22.1-296.1, 22.1-296.2, 22.1-296.4, 22.1-307, 22.1-315, 63.2-1515.

Cross Refs.: GCPF Suspension of Staff Members
GCPD Professional Staff Discipline
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PROFESSIONAL STAFF PROBATIONARY TERM
AND CONTINUING CONTRACT

Teachers

Probationary Term

A probationary term of service of five years in BLANK School Division is required

before a teacher is |ssued a contlnumg contract—Serwee—under—a—LeeaHeaeher—heense
‘ ment. A mentor teacher is

provrded to every flrst year probatlonary teacher to assrst hlm or her in achieving
excellence in instruction. Probationary teachers with prior successful teaching
experience may be exempt from this requirement with approval from the
superintendent. Probationary teachers shall-be are evaluated at least annually in
accordance with policy GCN Evaluation of Professional Staff. A teacher in the first year
of the probationary period is evaluated informally at least once during the first semester
of the school year. The superintendent shall-consider considers such evaluations as one
factor in making recommendations to the School Board regarding the nonrenewal of
such teacher’s contract. If a probationary teacher’s evaluation is not satisfactory, the
School Board shall does not reemploy the teacher.

In order to achieve continuing contract status, every teacher must successfully
complete training in instructional strategies and techniques for intervention for or
remediation of students who fail or are at risk of failing the Standards of Learning
assessments. BLANK School Board provides said training at no cost to teachers it
employs. If such training is not offered in a timely manner, no teacher will be denied
continuing contract status for failure to obtain such training.

Once a continuing contract status has been attained in a school division in this
state, another probationary period need not be served unless such probationary period,
not to exceed two years, is made a part of the contract of employment. If a teacher
separates from service and returns to teaching service in Virginia public schools by the
beginning of the third year, the person shall be required to begin a new probationary
period, not to exceed two years, if made part of the contract.

If a teacher who has not achieved continuing contract status receives notice of
re-employment, he must accept or reject in writing within 15 calendar days of receipt of
the notice. Unless a conference with the superintendent is requested as specified in the
Code of Virginia, or in the case of reduction in force, written notice of nonrenewal of the
probationary contract must be given by the Board on or before June 15 of each year. If
the teacher requests a conference with the superintendent, then written notice of non-
renewal by the School Board must be given within thirty days after the superintendent
notifies the teacher